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Dear Students,

Welcome to the new school year at the NILE ACADEMY! Nile Academy administrative team and staff members are excited
about this coming school year. Nile Academy staff members are caring, competent, dedicated and willing to assist you. The
faculty members at the Nile Academy work hard to provide a complete and unique secondary education to a culturally diverse
student group. With a very low teacher-to-student ratio, students enjoy the benefits of smaller classes and personalized attention.
For additional help and guidance, teachers at Nile provide after school tutoring sessions every day. In tutoring sessions, students
can take advantage of remedial and enrichment work to enhance their classroom experience. Furthermore, faculty members
create internet web pages to provide extra information for students and parents. In an effort to improve efficiency and minimize

environmental impact, the faculty primarily communicates online.

To promote enrichment learning, Nile teachers encourage their students to participate in local and national festivals and
competitions. Advanced math and science teams train for all levels of competition. Since the establishment of the school, Nile

students have participated successfully in the Science and Math Olympiads, Fairs and Competitions.

In a world of constantly changing educational and technological needs, the Nile Academy, boldly and with innovation, prepares

today’s youth for the challenges of tomorrow.

This handbook is an overview of our school’s goals, services, and rules. It is an essential reference book describing what we
expect and how the school functions. Read it carefully, discuss it with your parents, and let it act as a guide for your effective
involvement in all parts of the school. It has been written to provide you and your parents with the information that will make
your year purposeful and rewarding in every aspect. Keep this handbook because you will use this information throughout the

school year.
On behalf of the entire NILE Academy staff and community, best wishes for a great school year!

Sincerely,

Principal
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STUDENT HANDBOOK

MISSION

THE MISSION OF THE NILE ACADEMY IS TO ENABLE ALL OUR STUDENTS TO REACH HIGH LEVELS OF
ACHIEVEMENT AND ACQUIRE THE SKILLS, KNOWLEDGE, AND MORAL VALUES THEY NEED TO BECOME
PRODUCTIVE, AND DEVELOP INTELLECTUAL AND HUMAN QUALITIES SO THAT THEY WILL BECOME
CONFIDENT, DEMOCRATIC, ETHICAL LEADERS AND RESPONSIBLE MEMBERS OF SOCIETY.

DAILY TIME SCHEDULE*

Doors open 8:00 a.m.

Teachers Sign-In 8:30 a.m.

Assembly bell 8:40 a.m.

ANNOUNCEMENTS 8:45a.m. - 9:00 a.m.

Classes Start (Drop Everything and Read)  8:45 a.m. - 9:00 a.m. (Elementary Division)
School dismissal 3:25 p.m. (3:40 p.m. Supervision Ends)

Tutoring 3:35 p.m. - 4:30 p.m. (4:45 p.m. Supervision Ends)
Teachers Sign-Out 4:45 p.m.

A student is considered late between 8:45 to 9:00 a.m. and must get a time stamped late pass from
the office.

A student is considered absent after first 15 minutes of any period throughout the school day.

Every five tardies accumulated by the student will be considered ONE “Absent Period”

Parents MUST pick up their children by latest 3:40. Once the child is picked up the parent automatically assumes the
responsibility of the child.

IMPORTANT NOTES FOR PARENTS:

Dear Parents it is IMPORTANT that you do not leave your child unsupervised at school once you pick
him/her up.

Please only park in designated areas; do not block pavements/handicapped spots when parking.
ALWAYS remember there are children around; please drive responsibly on the school premises.

To avoid any injustice to students and the teaching/learning process, please do not contact the
teacher during the teaching hours of the school day.

It is important that parents ATTEND events and INVOLVE themselves in activities organized by the
teacher/school as much as possible. Involvement allows parents to observe school and classroom
activities, and to coordinate their efforts with teachers to encourage acceptable classroom behavior
and ensure that the child completes schoolwork.

Uniform Check Up THE EXPECTATIONS ARE:

IN SCHOOL = IN UNIFORM...INCLUDING LUNCH HOUR

Consequences for uniform infractions — Students will not be admitted to class.
If a student is missing part of their uniform, the following options are available:

e (Call home - to have the missing uniform part delivered.

e Studentis sent home to replace the missing piece of uniform.

e Select an item from the used uniform supply of Nile Academy (if available - note this supply is very
limited)

To begin a lifetime of enjoyment in learning -3-
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Consequences for persistent uniform infractions may include: loss of ‘non- uniform day’, denied
class entry, suspension for opposition to authority.

Out of uniform pieces may be confiscated until the end of that school day.

Excessive opposition to the school uniform policy may result in parent/guardian requirement to pick up
the non-uniform items.

e If you have to drop off food, homework, or projects for your child, please DO NOT go directly to the
classroom. In addition, of your child is late DO NOT accompany your child to the classroom. Please see the
Main Office regarding these matters and you will be assisted.

LUNCH

All students will remain at school during the lunch period. You may buy your hot lunch at school, or bring a packed lunch.
During the lunch period, you will be expected to display good manners and courtesy._Lunch can only be eaten in the
designated lunch areas (Gym or Cafeteria). You will be expected to clear your place, and dispose of all trash appropriately.
Teachers on duty during the lunch period will hold you responsible for your behavior.

NOTE: STUDENTS LEAVING DURING THE SCHOOL DAY
e DParents must report to the office where their student(s) will be signed out for safety reasons.

e If someone other than a parent is meeting a child, please send a note indicating these arrangements.

e If you are calling the school to make a change in regards to picking up students at the end of the day, call prior to 2:00
p.m. as the end of the day can be a very hectic time in the office.

STUDY HABITS AND PREPAREDNESS

Come to School Ready to Learn:

Students should come to school well-rested, having eaten breakfast, and equipped with classroom supplies. Students must be
prepared with the necessary books required for their classes, as well as with any assignments that are due. There should be a
quiet study area at home with good lighting, and no distractions, that is easily observable by parents/guardians. A definitive
bedtime is most helpful. Parents/guardians need to emphasize at an eatly age and consistently thereafter, that schoolwork has a
priority over play and recreation.

Bring Your “Tools For Learning”: teachers in all grades will communicate the specific supplies families should provide prior to
the first day of a new school year.

UNIFORM AND PERSONAL APPEARANCE

NILE ACADEMY has a dress code policy to help create a safe and ordetly environment, to instill discipline, and to
eliminate the competition and distractions caused by varied dress styles. You will be expected to arrive in dress code every day.
Please cooperate, and display modesty, and neatness. Take pride in your clean, neat and attractive uniforms. We rely on your
common sense and your parent/guardians’ support in helping maintain this dress code.

If you arrive to school out of uniform, or in violation of the dress code (ex. facial piercings/dyed hair), your
parents will be called, and you will be kept out of classes until you are dressed appropriately. All class time
you miss will count as an unexcused absence.
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Dress Code Requirements and Limitations

e Skirts and sweatshirts must be modest length, tucked in at all times, and may not be rolled at the waist.

e Girls may not wear jewelry/accessories such as rings, shiny, attractive earrings, and necklaces.

e Cosmetics are not allowed in school (neutral-beige colored nail-polish is an exception, however, fake nails
and/or long nails are not allowed).

o Facial and body piercing, tattoos, use of hair dyes and bleach are not acceptable.

e Hats, caps, hoodies, may not be worn in the building.

Elementary School Uniform (Grade 1-6): Students are permitted to purchase their uniforms outside of the school
uniform store as long as it is in accordance with the colours/standards listed below:

Top
e Short or long sleeve red polo.
e Navy blue hoodie/cardigan (worn ONLY over polo).

Bottom
e Navy blue or black dress pants (cotton, wool, or polyester).
e Navy blue tunic dress (cotton wool, or polyester).
e Navy blue skirt (cotton wool, or polyester).

High School Uniform (Grade 7-12): Students are permitted to purchase their uniforms outside of the uniform store as
long as it is in accordance with the colours/standards listed below:

Top
e Short or long sleeve light blue polo.
e Navy blue hoodie/cardigan (worn ONLY over polo).

Bottom
e Navy blue/black dress pants (cotton wool, or polyester).
e Navy blue/black long skirt (cotton wool, or polyester).

To begin a lifetime of enjoyment in learning -5-
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Club Uniform
If students are members of any official club recognized by Nile Academy, they are permitted to wear the club uniform top
during school hours. For example: Wrestling Club, Science Olympiad Club, Math Olympiad Club etc.

Gym Uniform Policy

Elementary students (Grade 1-6) must wear a gym uniform that is navy blue or black in colour. Gym clothes must be
athletic gear, i.e. shorts, t-shirts, sweat pants, and/or sweat shirts. Elementary students are permitted to wear their gym
uniform to school on days they have gym class. Students are NOT permitted to wear their gym clothes to school on
days they DO NOT have gym.

High school students (Grade 7-12) are permitted to wear gym clothes in any colour as long it is considered athletic gear
(i.e. shorts, t-shirts, sweat pants, and/or sweat shirts), or otherwise determined by their gym instructor. Students are only
permitted to wear their gym clothes during gym class. Once the gym period is over, students must immediately change
back into their school uniforms. Students will NOT be permitted into their other classes if they have not changed out
of their gym uniform.

PERSONAL ELECTRONICS POLICY

Elementary School Cell Phone Use (Grade 1-8)

Students are not permitted to use cellphones in school. In the case of an emergency, students may use the office
phone to call home OR they may obtain permission from an administrator to use their cell phone inside the office.
If a student brings their cellphone to school, it must be kept in their backpack at all times. Please be advised, the
school is not responsible for any lost or stolen items. Bringing a cellphone to school is at the student’s own risk.

High School Cell Phone Use (Grades 9-12)

Students are permitted to bring their cell phones to school, BUT DEVICE-USE INSIDE THE SCHOOL
BUILDING IS ABSOLUTELY PROHIBITED. When inside the school building (hallways, cafeteria, lobby,
stairwells etc.) the device must be completely out of sight, otherwise students will be subject to the
consequences mentioned in the Procedure for Handling Electronics (see below). Students are ONLY
permitted to use their cell phones OUTSIDE of the school building (i.e. playground, parking lot, etc.) DURING
LUNCH TIME AND AFTER SCHOOL.

- Other electronic devices including laptops, head phones, radios, MP3, CD players are not permitted for use
in school.

- Any other objects that interfere with classroom learning, with the overall safety of children, or with the
operation of the school will also be confiscated.

- Parents may make appropriate arrangements to pick up such items from the office after the determined time
is over.

- Ifthe student continues to USE any of mentioned above items, it might result in Suspension.
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Procedure for Handling Electronics:

1. The device will be kept in the office until the end of the day (the student will sign an offense tracking
chart).

2. The device will be kept in the office until the end of the day (the student will sign an offense tracking
chart).

3. The device will be kept in the office until a conference with parents is held in person and warning
letter is signed.

4. Any repetition after step 3 will result with Suspensions in an ascending manner.

USE OF CELL PHONE AS RECORDING DEVICE

Recording a fellow classmate/teacher without his/her consent is a violation of privacy. The spreading of such
material is classified as cyberbullying. This is absolutely prohibited and will be regarded as a MAJOR
OFFENSE (see discipline section for repercussions).

NOTE: Cyberbullying is an offence under Canada’s Criminal Codeand therefore can be punishable by law
(depending on the severity of the incident). In the severe case of cyberbullying the school will notify the
authorities, and will thus be handled by them accordingly.

GRADING SCALE

All classes at Nile Academy will follow this standard scale for assigning letter grades for quarter and semester work.
Individual teachers will establish the grading policies and procedures for their classes, and their grades will correspond to this
scale.

95-100 = A+ 77-79 = B+ 67—69 = C+ 57-59 = D+
87-94 =A 73-76=B 63-66=C 53-56=D
80-86 = A- 70 - 72 = B- 60— 62 = C- 50— 52 = D-

0-49 =R

ESL / SPEC. ED.:

The School’s English as a Second Language Program (ESL) and Special Education Program (Spec. Ed.) have the function
of identifying students in grades 1 to 8 with limited English speaking ability or students with special needs. Both are
primarily pullout programs in small group instructional settings.

CLASSROOM RULES AND PROCEDURES:

Rules:
1. Bein your assigned seat ready to work when the bell rings.
2. Bring required books and materials to every class, unless told otherwise by the teacher.
3. Raise your hand before you speak during a classroom lesson.
4. TPollow directions the first time they are given.
5. Turn assignments in on time.
6. Treat everyone and their property respectfully.

To begin a lifetime of enjoyment in learning -7 -
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Procedures for Tests and Quizzes:

There will be absolutely no talking during tests or quizzes. If you talk with any other student it will be considered cheating, no
matter what the subject is. If you are caught cheating you will be reported to the Vice-Principal.

When are the students dismissed?

- The bell does not dismiss the student, the teacher does.
- Students must ensure their work area is entirely clean before dismissal.
- Students are responsible for the cleanliness of the area surrounding their seat.

Assignment and HW Procedure:

Assignments and Homework are an essential part of your successful educational program at N.A. Doing homework will help
you develop many valuable skills such as good study habits, time management, responsibility, and perseverance. Teachers will
assign homework that will foster individual learning and growth. Assignments are a part of regular evaluations. Itis the student’s
responsibility to complete and turn in all homework and/or assignments on time. If there are questions surrounding
homework/assignments, it is solely the responsibility of the student or parent to reach out to the assigning teacher well ahead
of the due date.

Class work:
A Make sure you read o listen to the directions about your work and understand them correctly.
A Do not hesitate to ask questions if you are having trouble with the work but remember to raise your hand to speak.

Never yell out questions or answers.

There should be no noise during the class work.

You should not disturb your classmates. If your teacher permits classroom discussion, it should be held in a low tone.
When visitors come to the classroom you are expected to continue what you are doing.

Always respect each other.

Use your time wisely.

Put your best effort to finish your work on time.

v v > D D

Remember that class work is an important part of your grade.
Hall Pass:

According to our school rules you cannot be in the hallway during class ime without a hall pass/permission from your teacher.
Hall passes/permission will not be provided duting the first 15 and last 10 minutes of class time. Please do not ask for it. For
high school students (7-12), permission will ONLY be given to one student at a time. For Elementary students (1-6

a hall pass will be given to no more than two students at a time. Students must make an effort to use the washroom

during their breaks. Washroom breaks during class time are only for cases of emergencies. It is important that
students do not waste their class time, and use it as effectively as possible.

Plagiarism:

Plagiarism occurs when a student presents another person's work as his or her own. This is not acceptable at Nile Academy.
The policy on plagiarism is designed to teach students to identify plagiarism so as to avoid it completely. Students must take
effective action to pursue the following precautions: identify the strategies to avoid plagiarism, learn to identify and distinguish
between the two types of plagiarism, practice proper paraphrasing, and correctly cite sources. Nile Academy staff have access
to search engines and special software that detect plagiarism. Teachers have experience and can often spot when writing does
not belong to a student. Students are required to uphold the values of academic honesty, trust, responsibility and respect.
Cheating is not tolerated under any circumstances.
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Accidental Plagiarism

Accidental plagiarism means presenting someone's work as your own in an accidental, naive, careless or reckless way. This
often happens when a student paraphrases incorrectly or when a student borrows words or phrases from another source and
forgets to cite the source.

1. First Instance of Accidental Plagiarsm

The teacher detects the accidental plagiarism and does a thorough investigation to establish its validity. The teacher will email
the student regarding the plagiarized work and will also send a copy of this email to the appropriate the administration.

If the studentis under 18, the teacher will contact the student’s parents by email or phone to inform the parent of the first
instance of accidental plagiarism.

The student will be allowed to resubmit the assignment for re-assessment (free from plagiarism). A maximum mark of 90% of
the potential available marks for that assignment will be awarded for the re-submitted assignment.

2. Second Instance of Accidental Plagiarism

The teacher detects the second instance of accidental plagiarism and does a thorough investigation to establish its validity.
The teacher will email the student regarding the plagiarized work and will also send a copy of the email to the administration.

If the student is under 18, the teacher will contact the student’s parents in order to inform them of the second instance of
negligent plagiarism.

The student will receive an automatic mark of zero on this assighment.

3. Third Instance of Accidental Plagiatism

The teacher detects the third instance of accidental plagiarism and does a thorough investigation to establish its validity. The
teacher will email the student regarding the plagiarized work and will also send a copy of this email to the administration.

If the student is under 18, the teacherwill contact the student’s parents in order to inform them of the third instance of
accidental plagiarism. A copy of this email will also be sent to the student, and the Principal.

The third case of accidental plagiarism will result in the student receiving a maximum mark of 35% in the course,
and they will also be dropped from the course.

Intentional Plagiarism

Intentional plagiarism means that the student has knowingly presented a person's work as their own. All instances of
plagiarism that are not considered to be accidental plagiarism will be assumed to be intentional plagiarism.

1. First Instance of Intentional Plagiarism

The teacher detects the intentional plagiarism and does a thorough investigation to establish its validity. The teacher will then
email the student regarding the plagiarism. The teacher will summarize the situation in an email to the administration.

If the student is under 18, the teacherwill contact the student’s parents in order to inform them of the first instance of
intentional plagiarism.

The student will receive an automatic mark of zero (0%) on the assignment. No opportunity will be provided to resubmit the
assignment.

* Second Tnstance of Intentional Plagiarism

The teacher detects the second instance of intentional plagiarism and does a thorough investigation to establish its validity.

To begin a lifetime of enjoyment in learning -9-
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The teacher will email the student regarding the plagiarism. The teacher will summarize the situation in an email to the
administration.

If the student is under 18, the teacher will contact the student’s parents in order to inform them of the second instance of
intentional plagiarism. A copy of this email is also sent to the student, and to the Principal.

If the studentis 18 or older, the teacher will contact the student by email in order to inform them of their second instance of
intentional plagiarism and its consequences. A copy of this email is also sent to the student’s teacher, and to the Principal.

The second case of intentional plagiarism will result in the student receiving a maximum mark of 35% in the course,
and they will also be dropped from the course.

SCHOOL GUIDANCE

Counseling Services:

NILE ACADEMY offers counseling services. The school counselor or his/her designee can help you plan and succeed
in your high school program and help you look ahead to college. The school counselor can also help with personal issues and
concerns. To see the school counselor, make an appointment in advance unless it is an emergency. Your parents may call the
office to arrange an appointment with a counselor. If the counselor is not available and you have a problem, make sure you
speak with a teacher or administrator.

NOTE: SCHOOL ADMINISTRATION AND GUIDANCE COUNSELORS DO NOT ACCEPT ANY
RESPONSIBILITIES OCCURRED AS A RESULT OF NEGLIGENCE BY THE STUDENTS. STUDENTS ARE
STRONGLY RECOMMENDED TO FULLFILL ALL THE NECESSARY REQUIREMENTS REGARDING
REPORTING FAILED COURSES, CREDIT REGISTRATION AND UNIVERSITY APPLICATIONS.

e A STUDENT MUST PASS THE REQUIRED “PREREQUISITE COURSES” WITH A
MINIMUM OF 65% IN ORDER TO PURSUE THE ACADEMIC STREAM; OTHERWISE AN
“APPLIED COURSE” WILL BE ARRANGED.

Guidelines for selection of Valedictorian:

The selection of valedictorian will be the rebpaaisithititgr@&immmittee basetie following criteria:

The student is in a position to graduate in June.

The student is respected by peers and staff.

The student has maintained strong attendance and engagement in their classes.

The student is involved in school/community activities outside the classroom.

The student is a positive role model.

The student is able to deliver an appropriate speech reflecting the high school experience of the entire graduating class.

The valedictorian designation shall be the student who has the highest cumulative grade point average in grades 11 (Ist and 2nd
term final) and 12 (Ist term final and 2nd term first report card (mid-term)).

To qualify a student must have earned their final eleven (11) and twelve (12) credits in Nile Academy at time of graduaton. All
grades earned in all subjects, both required and elective, shall count in determining the final average.

Any disciplinary issue dealing with academic honesty will disqualify a student. (Including but not limited to cheating and/or
plagiarism.)

No one may be valedictorian if they receive any major discipline in their grade 11 and 12 years which result in two or more days
of Out of School Suspension.

In the instance of a tie, students will be awarded a designation as co-valedictorian.
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INSIDE /OUTSIDE PLAYGROUND DECISION: (DURING GYM AND RECESS)

Elementary students (grade 1-8) are expected to go outside for recess and lunch every day unless a indoor recess is called. An
indoor recess would be called under the following circumstances:

e The temperature is below -25 degrees (feels).
e Rainand/or lighting.
e Soil conditions are wet and muddy

e Ice on black top areas

Recess Rules:
e Parents are asked to dress their children appropriately for cold and windy weather conditions.
e ONLY Grade 12 Students will have the privilege to leave school property for lunch and spare periods. They
are expected to arrive back in school/class ON TIME. Abusing this PRIVILEGE (tardiness after leaving the

school, or any other misbehavior) WILL result in CANCELLATION of the privilege.
e During recess and lunch, High School Students (9-12) can ONLY stay indoors in the following designated areas:

cafeteria, gym, second floor hallway; otherwise students MUST spend their lunch in the playground.

e Wandering in hallways, classrooms, stairwells, emergency exits, etc. without supervision is absolutely
PROHIBITED.

Lockers:

Lockers must be cleaned monthly or more frequently if directed by the teacher. Students who fail to keep their lockers clean
can lose locker privileges temporarily or for an extended period of time. If this occurs, students will need to carry their belongings
to each class. Students are to make every reasonable effort to minimize locker noise.

DO NOT:

Slam or kick lockers

Shove or push at lockers

Write on lockers

Put up any pictures or stickers

Leave food over night

Climb the locker

Leave anything on top of the locker

Scratch the locker with sharp objects

e Throw books or other heavy items onto the shelf

e Pick somebody else’s lock
e Keep anything valuable in the locker

NOTE: Students will be held accountable for any damage to lockers. In addition, the school will not be responsible
for any lost, stolen, or damaged items.

Locker Searches:

In accordance with Provincial law, school principals or other designated school officials have the authority to inspect student
lockers or other storage facilities provided for student use, so long as students are informed in writing at the beginning of each
school year that such inspections may occur. This section serves as such notice. Searches may take place periodically
throughout the year and will require no advance notice on the part of the administration. Any administrator or his/her
designee may conduct the searches.

To begin a lifetime of enjoyment in learning -11-
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LOST AND FOUND

If you find books, clothing or personal items on the school grounds, please bring these items to the Lost-and-Found. If you
lose something, check the Lost-and-Found. The corridors are inspected each evening and unsecured student property is placed
in the lost found area. Students should ensure that all their books, uniform and other property are clearly labeled with their name
to ensure a prompt return of such items if they become misplaced. Lost and unclaimed items will be given to a charity
organizations after 15 days.

PUBLIC AREAS: HALLWAYS, STAIRWELLS, AND LAVATORIES

Hallways, stairwells, and lavatories are areas used by all members of N.A. Because everyone uses these areas, there are rules
of conduct that all students must follow.

You may not loiter in the halls, lunchroom or lavatories or in staircases.

You may not eat in the halls, lavatories, ot in staircases.

You may not run, roughhouse, push, or wrestle in the halls, lunchroom, lavatories, or in the staircases.
You may not yell, scream, hit lockers or otherwise make excessive noise while in these areas.

> >

Do not leave belongings on the floor outside your locker.
During class time, students are not to be in the halls, stairwells, or lavatories without a pass/permission from their
teacher or the main office.

oI I D

SCHOOL ACTIVITIES

Field Trips

Field trips are a privilege and attendance may be denied for behavioral or academic reasons. Because the safety of students are
very important to us, specific rules will apply to these activities. Field Trips offer exciting ways to learn. N.A. students will have
the opportunity to go on field trips at various times throughout the school year. For all field trips, you will be expected to follow
these rules;

A You must bring to school the Field Trip Permission Slip signed by your parent or guardian by the specified date. No
~ phone calls will be accepted as permission.
A You must abide by N.A. codes of student conduct while on the field trip.

Chaperones: Teachers generally give first choice consideration to N.A. homeroom parents who faithfully perform their duties
to serve as trip chaperones. Only teachers and approved chaperones are permitted on field trips. The principal will approve all
chaperones.

Return to School: Please plan to meet your child at the scheduled time of return. If a field trip returns prior to dismissal time
and school is still in session, students will be sent to their appropriate class.

Overnight Field Trips: There is a separate set of guidelines for these trips. They will be issued by the principal if such an event
is scheduled.

PHOTOGRAPHS/VIDEO TAPE - PUBLIC RELATIONS

There may be occasions when your child may be photographed or videotaped participating in school functions. If you DO
NOT WISH TO HAVE YOUR CHILD PHOTOGRAPHED OR VIDEO TAPED, please advise the school principal in
writing.

SCHOOL PICTURES

Students will be photographed at school by a school-contracted photographer sometime in the fall. Students may purchase
the entire package of photos.

STUDENT ID CARDS

Student ID Cards will be issued to each student enrolled at N.A. It is mandatory that all N.A. students have in their
possession NILE ACADEMY 1D cards. This card allows students to attend school-sponsored functions. Suspension from
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school automatically invalidates the card for the length of the suspension. If you lose your ID card, go to the main office
before or after school to purchase a new one. Students shall return their Student ID cards in case they withdraw from the
school.

TEXTBOOK AND SUPPLIES

N.A. will provide students with the textbooks for each of their classes. Families will be asked to make a contribution to the
textbook fund to defray costs for books. N.A. will hold each student responsible for the condition of the textbook issued to
him or her. Fach student should take care to see that these books are not lost, stolen, damaged, or defaced. Students will have
to pay to replace any books that are damaged or not returned. Students will have the opportunity to keep textbooks they used
during the year if they wish, provided their family has made a full payment for the textbooks.

When you are given a book to use, please make sure of the following:

e Keep track of your book number

e  Write your name in the book in order to identify it

¢ Do not lose your book

e Do not let someone else borrow your book

e Do not write in your book

e Do not tear pages in your book

e Do not spill food/ drinks or any other damaging substance onto your book

e Do not leave your books in your class or hallway

PARENT-TEACHER MEETINGS

Four times a year N.A. organizes Parent-Teacher Meetings in order to update and report the academic and social
improvements of the students. Parents and Teachers discuss necessary actions to be taken for more productivity. Parents are
expected to attend these meetings so they are able to support their child/ren on their journey of academic and social success.

In addition, throughout the academic year, informal conferences between parents and teachers can take place via telephone
conversations, written messages, and scheduled meetings at mutually agreeable times.

The best way for teacher-parent correspondence would be via email. Nile Academy encourages parents to connect
electronically with teachers as it is the quickest, and most efficient means of communication.

Parents are asked not to come to school expecting to meet with a teacher without an appointment. To avoid injustice
to the students and the teaching/learning process, no teacher can be contacted during the teaching hours of the
school day.

PARENT-SCHOOL CONTACT

In order for parents to receive text-messages from the school regarding important events/school closures, patents must OPT-
IN to receive the messages. The steps are as follows:

Send a text message to the phone number 563-60:
Text: “JOIN”

You should receive a confirmation message after you send it. If you have issues, please contact the office to get help on how to
sign up. It is very important that all parents sign up to receive texts. This will allow parents to be instantly notified when there
are urgent messages regarding school closures, or important events.
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VISITORS

Visitors for educational reasons are welcome at N.A. Visitors must register with the office when they arrive. Parents must also
check in at the office. Students wishing to bring visitors to N.A. must complete the Student Visitor Form and receive approval
from the office at least one (1) school day in advance. Do not bring guests to school without prior arrangements. No visitors
will be allowed the last two weeks of each semester. In addition, no visitors will be allowed during the week prior to any school
holiday. These procedures are designed to help keep our students as safe and secure as possible duting the day and after school
while in the school.

VISITORS/PARENTS ARE NOT PERMITTED BEYOND THE SCHOOL OFFICE TO DROP OFF FOOD,
DRINKS, HOMEWORK, PROJECTS, NOTES, AND/OR TO ACCOMPANY LATE STUDENTS TO THEIR
CLASSROOM.

EMERGENCY PROCEDURES

Fire, Lock-Down, Hold and Secure, and Evacuation instructions will be discussed in each class during the first week of the
semester. Students need to understand and follow these instructions. This is a life and death matter. The instructions will be
posted on the bulletin board in each teachet's room and students should be familiar with the assigned drill areas.

Provincial Law mandates that two fire drills be conducted each term in the elementary schools. When the alarm goes off
for a fire or evacuation drill, everyone is required to respond in a prompt and ordetly manner. They must leave the school
building through a prescribed route as directed by the teachers. During the winter months, it is recommended that a sweater be
provided by the home to be kept in school.

ATTENDANCE

The success of N.A.’s educational program is based on the daily presence of the students and requires consistent instruction
and classroom participation. In addition, regular contact of students with one another in the classroom, and their participation
in instructional activities (under the guidance of their teacher) is vital to their success. For these reasons, the administration,
faculty and staff of N.A. will frequently discuss the importance of students being in class and on time.

Promoting and fostering consistent student attendance requires a commitment from the administrators, teachers, parents,
and students. No single individual or group can successfully accomplish this task. Members of N.A.’s professional staff will do
all they can to encourage and support student attendance. This ranges from creating a pleasant and safe physical environment,
to providing meaningful learning experiences and opportunities in every class. In addition, professional staff will

A Keep accurate attendance records of excused and unexcused absences

A Require a excuse note ( from parent/doctor) from a student returning from an absence

A Incorporate defined, daily participation as part of the teaching/learning process for each grading period

A Require accountability for students to complete work they missed while absent including homework, projects, quizzes,

tests, and other assighments

We ask that you, as a student, do all you can do to attend school every day. 1f you have any problems with attendance,
please talk with a teacher, administrator or the registrar.

ABSENCE AND TARDINESS

N.A. recognizes two kinds of absences and tardiness: excused and unexcused. Please read through the definitions of each
carefully so that you understand what you and your parent or guardian’s responsibilities are. Students must be vigilant in
completing their responsibilities (homework, quizzes, tests etc.) when they have excused and unexcused absences.

Unexcused Tardiness:

Tardiness with no legitimate excuse. This includes butis not limited to oversleeping, missing the bus, traffic, baby-sitting, athletic
workouts, socializing or lingering in the halls. When the student has an unexcused tardy, it is solely the student’s responsibility
to get their missed work from their fellow classmates. The teacher can choose not to provide the work to the student.
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Excused Tardiness

If an emergency occurs and it results with the student being late, the parent/guardian must call the office or write an explanatory
note for the tardy to be considered excused. An excused tardy will permit you to ask the teacher for the missed work.

*IMPORTANT NOTE*: ANY FIVE TARDIES (EXCUSED OR UNEXCSUED) WILL RESULT IN ONE
PERIOD ABSENT.

When you are tardy:
e  Obtain your tardy slip from the Main Office

e Knock by the door and wait for your teacher to take you in
e  Give your tardy pass

¢ Go to your seat after you are given permission to
Absences:

If a student is absent he or she will check the listing of assignments, tests, or quizzes from the teacher or a class mate. The
responsibility for making up missing work lies solely with the student. It is the student’s responsibility to find the teacher
to schedule a make up for the tests and quizzes they missed within a week of their absence. Class-only activities will not count
against students with excused absences.

IMPORTANT NOTE:

A student will DROP THE COURSE if accumulated more than 15 days of Absences, EXCUSED OR UNEXCUSED
(15 days = 30 Periods per Course).

e A dropped course may be retaken if the teacher is available.

e A student must pay the fee of $650 for each reenrolled course.

e TFailure to participate in ‘Participation Courses’ (Gym, Art, etc.) may result in absences and will thus
count towards the above mentioned 15 days (30 Periods).

e School events and activities WILL NOT BE counted as Absences, and make up quizzes and assignments

will be arranged.

*NOTE*: STUDENTS WILL ONLY BE PERMITTED TO ATTEND EVENTS/ACTIVITIES
WITH A NOTE FROM THEIR TEACHER INDICATING THEY ARE PERMITTED TO
ATTEND. FAILURE TO ACQUIRE SUCH PERMISSION WILL RESULT IN AN
UNEXCUSED ABSENCE. IF THE STUDENT SUCCESSFULLY PROVIDES THE NOTE TO
THE EVENT ORGANIZER, THE STUDENT WILL BE MARKED PRESENT.

Excused Absences

AN EXCUSED ABSENCE WILL ONLY ALLOW THE STUDENT TO MAKE UP MISSED
WORK/TESTS/ASSIGNMENTS. IT DOES NOT ELIMINATE AN ABSENT DAY. IN OTHER WORDS, AN
EXCUSED ABSENCE STILL COUNTS TOWARDS THE ABOVE MENTIONED 15 DAY LIMIT.

Under the compulsory Education Law, Parents or Guardians must notify the school any morning their child is
not attending school by 9:00 AM. Otherwise the absence will be recorded as unexcused. The excuse shall be submitted to the
attendance office and filed as part of the student's school record. An excuse for an absence from school may be approved for
the following reasons or conditions:

e Doctor/dentist appointments, hospital visits etc.
e Illness
e Lawyer, immigration, consulate appointments

e Family emergency
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Appointments during school hours: Please schedule non-emergency doctor, dentist, and other personal appointments
before or after school hours. Interruptions in the daily classroom instruction interferes with the learning experience of your child
and the other students in the classroom. If an appointment is unavailable, please send a note in advance to the teacher and notity
the main office. Please be sure to sign your child out from the main office.

Excused Absentee MUST submit:

e Illness:
-Doctot's note to the office (Any student who is absent must present a note to the Main Office on the 1st day of

return. Later notices will not be accepted).

¢ Family Emergency Matter:

Parents must call the school AND provide a letter explaining the reason of the emergency (Any student who is absent

must present a note to the Main Office on the 15t day of their return. Later notices will not be accepted).

e IT IS CRITICAL THAT PARENTS OR DORMITORY SUPERVISORS CALL IN ABSENTEES.
FAILURE TO DO SO WILL BE CONSIDERED AS AN UNEXCUSED ABSENCE AND MAY RESULT
IN CONSEQUENCES.

Vacation Plans: When you plan to travel please make sure you check the school year calendar and keep important dates
in mind. THE SCHOOL ADMINISTRATION DOES NOT ACCEPT ANY RESPONSIBILITY REGARDING
TRAVELLING OVERSEAS OR HOME BEFORE FINALS ARE OVER. NO ALTERNATIVE DAYS CAN BE
ARRANGED FOR FINAL EXAMS. ILACK OF ATTENDANCE DURING FINAL EXAMS MAY RESULT IN
FAILING THE COURSE.

Unexcused Absences

An unexcused absence does become part of a student’s school record. You will be marked for an unexcused absence if

you:
A Fail to bring a written note within one school day following an absence.
A Teaving class without permission - including walking out of class.

A Are absent from school without parental permission.

A Geta pass to go to a certain place but do not report there.

A Are absent for reasons not acceptable to the administration.

Make-up Work for Excused Absences

An absence from school, even for several days, does not excuse you from responsibilities in the classroom on the day you
return. If you have an excused absence, you will be given the same number of days that you were absent to make up missed
work.

To be eligible for make-up work, you must provide your excuse document (doctot’s/patent’s note) to the office, or have
your parent/guardian call the office. On the day you return to school, it is your responsibility to find out what work is required
and when the work needs to be completed. There will be a time limit on turning in make—up work. The teacher will inform the
student when the make-up is due.

NOTE: School Administration will provide a letter to the staff regarding students participating in events so that
they would be marked present, and make-up work could be arranged.

If you are absent for school-related reasons or for an anticipated or planned absence, make arrangements with your teacher(s)
for assighments prior to your absence. For students with excused absences, make-up tests will be scheduled, and the teacher

will conduct the make-up test and/or quiz during a time that is convenient for them. It is the student’s responsibility to attend
the make-up tests. Failing in attending the tests, will result in receiving ZERO.
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Make-up Work for Unexcused Absences

If you have an unexcused absence, your grade(s) in a class or classes will be affected in one of these ways.
A You may not make up work following an unexcused absence.

A An unexcused absence will result in 2 ZERO for the work that was missed.

Truancy (Skipping)

Truancy means that a student is absent without an excuse from his or her assigned location without the knowledge of a
parent.

Truancy shows a deliberate disregard for the educational program and is considered a serious matter that will
have immediate consequences. Ifyou are truant:

e No credit will be recorded for work you missed as result of truancy.
e No make-up tests/quizzes/assignments will be given.
e A record of the truancy will be entered into your attendance record file.

e A conference with your patrents will be held.

INTERNET TERMS AND CONDITIONS

Acceptable Use: Internet used in school must be in support of education, research and consistent with educational
objectives. Attempts to log on to the internet as a system administrator, to go beyond student user authorization, and/or to
obtain unauthorized access to the school system or any other computer system pertaining to the School, will result in cancellation
of user privileges. Transmission of any material in violation of any Canadian or Provincial regulation is prohibited. This includes
but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade secret. Use for
commercial activities is generally not acceptable. Use for product advertisement or lobbying is also prohibited. Use of school
accounts for anything other than school business will be regarded as unacceptable usage and will be grounds for immediate
revocation of all internet privileges. If any incident violates other school policy, additional penalties may also be imposed which
could include suspension, expulsion, or termination of employment.

Privilege: The use of Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those
privileges.

Etiquette: Users are expected to abide by the generally accepted rules of network etiquette. These include, but are not
limited to the following:
e Be polite. Messages should not be abusive to others.

e Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.

e Do not reveal personal information (i.e. - names, addresses, phone numbers, social security numbers, etc.).

e Illegal activities are strictly forbidden.

e Note that electronic mail (e-mail) is not guaranteed to be private. People who operate the system do have access to all
mail. Messages relating to or in support of illegal activities will be reported to the authorities.

e All communications and information accessible via the network should be assumed to be private property.

Security: Security on any computer system is a high priority, especially when the system involves many users. If the user can
identify a security problem on the Internet, a system administrator must be notified. Attempts to login to Internet as a system
administrator will result in cancellation of user privileges. Any user identified as a security risk or having a history of problems
with other computer systems may be denied access to internet. Computer hardware and software are for the benefit of all
students. No student may purposefully tamper with either the hardware or the software so thatit is inaccessible to other students.
Computers are in the school for educational purposes. Abuse and or misuse of computers also include loading private software,
checking personal e-mail, or accessing inappropriate web sites or web pages using school equipment.
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DISCIPLINE

Student discipline is a critical factor in maintaining a safe environment for students and staff. It is important for students to be
held accountable for their conduct.

Some student discipline issues are resolved through one-on-one counseling with a teacher, counselor or school administrator.
This means that students are removed from the classroom for a short period of time for the purpose of redirecting or resolving
misbehavior.

Discipline is primarily about disciplining and growth, not punishment. In general, discipline should begin and end with
conversation. Whenever possible, and where appropriate, students will be expected to “put right what was made wrong.”
This type of restorative justice allows both the victim(s) and the offender(s) to be treated with respect and dignity when
brokenness arises, and allows, for reconciliation wherever appropriate. Parents are kept informed and involved in the
discipline process. The levels are described below:

A) Student Level

At this level it is important to teach students to work through (talk out) crisis situations. As Nile Academy we wish to help
students realize they are accountable and responsible for their behavior. We hope to empower students with life-long skills,
like honoring peers (by cooperating and working a situation out).

B) Teacher Level

When students cannot work out situations or behave appropriately, the classroom teacher may have to intervene. At this
point a teacher may choose to discipline a student.

C) Parental Level

Since the school is a continuation of the home, it is important to frequently bring the two together to discuss a crisis situation
or persistent infractions of rules. Again, the purpose is to work toward future healing and corrective behavior.

D) Administrative Level

On occasion, the Principal and the Vice-Principal may become involved in a situation. In cases of physical harm, self-harm,
destruction of property or blatant distrespect for authority, an administrator will intervene.

E) Disciplinary Committee /Board Level

Occasionally, in situations of extreme or persistent behavior, the administration may suspend or expel a student. Although
this certainly is not the desired result, it may be necessary to keep harmony in the school setting as well as to serve the best
interest of the student involved.

Disciplinary/ Valedictorian Committee Members:

Abdullah Fistik (Principal)
Eyup Ozeler (Vice-Principal)
Cemal Yigit (Vice-Principal)
Jeffrey Bowring (Teacher)
Desiree Sylvestre (Teacher)
Natasha Silva (Teacher)
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INCIDENT REPORTS

Incident reports are intended to protect the well-being of the students, staff, and administration. They also function to keep
order in the school by ensuring rules and regulations are adequately followed. In the case of any harmful
incidents/altercations (bullying, violence, teasing, racism, etc.) a student must immediately come to the office to wtite an
incident report. In order to ensure incidents are resolved efficiently and effectively, students must write the report as soon
as the event occurs. In addition, if parents have complaints of any sort, they must also fill out a report and submit it to the
office.

After a certain number of reports are filed, or depending on the seriousness of the issue, the disciplinary committee will
gather to investigate the incident. The committee will then reach a decision on the result of the incident. Parents and students
should understand that the disciplinary committee approaches each incident with utmost care and sensitivity by ensuring all
parties are heard. The time it takes for the committee to reach a decision varies depending on the complexity of the issue.

MINOR OFFENCES:

TRUANCY/TARDINESS

e Leaving school grounds without permission
e Unexcused lateness

e Unexcused absence or skipping
DISRESPECT/INSUBORDINATION

e Tailure to follow a direction, such as, but not limited to, failure to report to the office when directed by school staff to
do so

e Refusing to cooperate with school rules and/or regulations
e Refusing to cooperate with school transportation regulations
e Refusing to do assigned work

e Refusing to serve detention

e Using obscene or abusive language or gestures
OTHER

e Academic dishonesty (cheating on tests, copying term papers, forging signature of teacher and/or parent/guardian)

e Use of electronic devices for non-educational purposes during regular instructional hours.

DISCIPLINARY RESPONSES FOR MINOR OFFENCES:

1. Suspend student temporarily from bus transportation for bus-related offenses.

2. Exclude the student from participating in extracurricular/co-cutricular programs or activities (temporatily or
permanently).

3. Assign student a detention or an in-school suspension.

4. Suspend student from school when appropriate interventions did not result in positive behavior changes by the
student.
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MAJOR OFFENCES:

ARSON/FIRE/EXPLOSIVES

Fire alarm/False fire report

Starting a fire.

ATTACKS/THREATS/FIGHTING

Physical Fighting

Extortion or taking money/possessions from another student by threat or causing fear and intimidation

Physical attack(s) on a student

Threat(s) on individual(s)

Harassment (includes nuisance electronic communications to students or staff members, continued comments or
passing of unofficial notes to another individual that he or she does not wish to hear or receive)

Bullying/cybet-bullying

DISRESPECT/INSUBORDINATION

Disruptive behavior that results in the interference with the normal school program, including repeated Minor
Offences category
Interfering with another student’s right to attend school or classes

Participating in and/or inciting a school disruption

Destruction and/or vandalism of school property, personal property of students and/or faculty
Reckless endangerment resulting in injuty to a person

Theft and/or knowingly possessing stolen property

Trespassing

Using/selling/possessing any type of narcotics

Smoking/distributing/ possessing cigarettes on school premises

Violation of the Technology Acceptable Use Policy {oAS®)dents

RESPONSES FOR MAJOR OFFENSES:

Suspend student from bus transportation for bus-related offenses permanently.

Exclude the student from participating in extracurticular/co-curticular programs or activities (permanently).
Removal of student from class(es). The student could either be withdrawn from the course completely, or forced to
complete their coursework at home.

Suspend student from school.

Expel the student from school.
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Definitions:

A “Short term suspension” shall refer to the removal of a student from school for disciplinary reasons for a period of
five or fewer days

A “Long-term suspension” shall refer to the removal of a student from school for disciplinaty reasons for a petiod of
more than five days

A “Expulsion” shall refer to the permanent removal of a student from school for disciplinary reasons

Vandalism

In addition to any other consequences, students will be expected to pay the cost of any repairs or replacement of items belonging
to the school community or to others that they have damaged. If appropriate, the student may have the opportunity to make
the repairs, to replace the item in question, or to pay back the school in community service.

Leaving Campus

Grade twelve students may leave campus at lunch or duting breaks as long as they provide a patent-signed Off Campus Permission
Form Students recognize that they may lose their off campus privileges if they ate late returning to their classes, or show a
flagrant disregard for the reputation of our school community while off property.

Use of personal vehicles

Due to limited parking spots, students who have a valid driver’s license, and atre using their own mode of transpottation, are not
permitted to park on Nile Academy property. It is solely the student’s responsibility to find their own parking space. In addition,
to ensure the safety of our students, we are strictly enforcing a NO PASSENGER RULE. This means that students are not
permitted to drive fellow classmates in their vehicles.

Smoking, lllegal Substances and ltems

We are committed to encouraging a smoke-free lifestyle for students and staff; therefore, smoking is not permitted on school
property. Illegal substances and narcotics such as drugs, alcohol, and weapons of any kind are illegal and will be treated as such.
Contraband possession by students at school will be considered serious and criminal proceedings may result. When appropriate,
the police will be involved.

According to the Smoke Free Ontario Act “you cannot smoke or hold lighted tobacco inside the building of any public
or private school, or on any outdoor property used by the school. This includes playgrounds and sports fields.”

Individuals who smoke illegally inside a school building will face a fine that could range between $1,000 to $5,000.

In addition, individuals smoking in or around school property will be faced with a fine of $500.
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STUDENTS PARENT CONTRACT

NILE ACADEMY is committed to reviewing its policies, practices, and benefits continually. Accordingly, the policies, practices,
and benefits outlines in this student-parent handbook are subject to change at any time. NILE ACADEMY reserves the right
to make final interpretation of all current or future policies, and to make the determination, entirely within its discretion, as to

whether the facts of a particular situation warrant action on its part.

I have read and understood the NILE ACADEMY Parent/Student handbook and agree to adhete to its policies. In addition, I

recognize the right and responsibility of the school to make rules and enforce them.

Parent or guardian name:

Parent Signature: Date

Student name:

Student Signature Date

PLEASE SIGN AND RETURN TO THE SCHOOL OFFICE.
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